


Job Title: Preventive and Scheduled Servicing Mechanic & Executive 

 

Job Summary: The Preventive and Scheduled Servicing Mechanic & Mechanic is responsible 

for maintaining the operational efficiency of sewing machines through regular preventive 

maintenance and scheduled servicing. This role ensures minimal downtime and optimal 

performance, directly contributing to production quality and efficiency. 

 

Key Responsibilities: 

1) Preventive Maintenance: 

a) Develop and execute a preventive maintenance program tailored to sewing machines. 

b) Conduct routine inspections to identify wear and tear and perform necessary maintenance 

before issues escalate. 

c) Clean and lubricate machines regularly to prevent mechanical failures. 

2) Scheduled Servicing: 

a) Create and manage a servicing schedule for all sewing machines to ensure timely 

maintenance. 

b) Coordinate with production teams to minimize disruption during scheduled servicing. 

c) Maintain detailed records of all scheduled service activities, including parts replaced and 

adjustments made. 

3) Troubleshooting and Repairs: 

a) Diagnose and repair mechanical, electrical, and operational issues in sewing machines 

promptly. 

b) Use appropriate tools and diagnostic equipment to identify problems accurately. 

c) Perform repairs and adjustments to restore machines to optimal functionality. 

4) Documentation and Reporting: 

a) Maintain accurate maintenance logs, detailing inspections, repairs, and parts inventory. 

b) Generate regular reports for management on machine performance, maintenance history, 

and recurring issues. 

c) Document all service activities in compliance with company policies and industry 

standards. 

d) Daily, weekly, monthly, and yearly reports, along with feedback, will be shared with 

management. 



 

5) Team Collaboration: 

a) Work closely with production staff to ensure machines are serviced with minimal impact 

on production schedules. 

b) Provide guidance and support to junior mechanics and helpers in their daily tasks. 

c) Participate in team meetings to discuss maintenance challenges and propose solutions. 

6) Safety and Compliance: 

a) Adhere to all safety regulations and protocols during maintenance and servicing tasks. 

b) Conduct regular safety checks on machinery and work areas to ensure a safe working 

environment. 

c) Participate in safety training and promote awareness among team members. 

7) Continuous Improvement: 

a) Stay updated on advancements in sewing machine technology and maintenance practices. 

b) Identify opportunities for improving maintenance processes and reducing machine 

downtime. 

c) Contribute to initiatives aimed at enhancing operational efficiency and product quality. 

 

 


